VEERANGANA AVANTIBAI DISTRICT WOMEN HOSPITAL,LUCKNOW

                                      POLICY ON DRESS CODE
A. PURPOSE:

To maintain uniformity, discipline among various levels of employees in the Hospital.
B. SCOPE:
This policy applies to all the employees  of Veerangana Avantibai(Both regular and Contractual) Hospital as per their designations decided by State goverment & their agencies respectively.
C. RESPONSBILITIES:

The Responsibility for implementing this policy shall lie with C.M.S and Matron.
D. POLICY:
1. Staff provided with dress allownces at definate duration as per policy made by State Goverment.
2. The uniform will be provided to the newly joined employees as soon as possible.
3. Uniforms for the Contractual Staff (as per their agreement) are to be stitched at local levels by the respective centres. 

4. For employees like Doctors/Nurses coming in direct contact with the patients, wearing of uniform outside the hospital premises when off duty, is strongly discouraged (i.e. to and from work)
5. Staff attending occasions outside of the hospital and wishing to wear uniform as a representative of the hospital must have the authority from their respective incharges.
6. The employee will be solely responsible to maintain the good condition of their uniforms. They are expected to wear clean and properly ironed uniforms daily. The hospital will not pay any extra allowance for the uniform maintenance. (including the laundry charges)

7. The staffs will not be allowed to sell their uniforms to any other staff. In case it is found, the necessary actions will be taken against the employee by the management.
8. The dress code will be applicable to all the employees as mentioned in the table below:

TABLE 1 – DEPARTMENT SPECIFIC DRESS CODE
	Sr. No.
	Department
	Designation
	Gender
	Type of Uniform
	Duration

	1
	Nursing
	       Nursing(matron)
	Female
	Apron     (Full Sleeve/half, Knee Length)
	Rs.2500 at every 5 year from joining

	
	
	      Nurse   Incharge
	Female
	White Salwar-kurta with apron

	Rs.2500 at every 5 year from joining.

	
	
	       Staff Nurse
	Female
	White Salwar-kurta with apron

	Rs.2500 at every 5 year from joining.

	
	
	       Ward aya(permanant)

        Ward boy
	     Female

Male
	White sari with blue border

White pant and shirt


	

	2
	Medical Administration
	            Docter’s
	Male / Female
	Apron        (with name)
	

	
	
	
	 
	      
	

	2
	Operation threather
	Anesthetic
	Male
	Green coloured  kurta-payejama.
	

	
	
	Nurse
	Female
	Pink Coloured Dress.
	

	
	
	Ward boy
	male
	White pajama and kurta
	

	3
	House Keeping
	House Keeper
	Male 
	Khakhi coloured pant and shirt
	

	
	
	
	         Female
	Sari with green border
	

	4
	Security
	Security Gaurd
	Male
	Blue pant with light blue shirt
	

	5
	Security
	Security Gaurd
	        female
	Blue salwar with light blue kurti.
	

	6
	Driver
	
	      male
	
	


Dress code:

Doctors should wear white apron with name plate attached to the apron.

Nurses should wear white salwar with apron and name plate attached to the apron.

Lab technicians and pharmacist should wear white apron and badge should be attached to the apron.

Class 4 worker should wear white uniform Identification card should be visible. 

Ayah should wear white saris with blue borders.

The person who is an employee of   outsourced services should bring his Identification badge and to be shown to the security while entering to hospital.

Specific Uniform Groups:

There are many groups of employee who does same kind of job are provided with same kind of dresses, which serves to identify them for patients and other.

Protective Clothing

 A number of clinical and non clinical staff groups are required to wear protective clothing as part of their individual role. The principles are based upon the need for 

• Patient safety 

• Personal safety 

• Statutory regulatory requirements 

• Work environment 

• Health and safety requirements 

• Infection control requirements 

Theatre Staff 

Scrubs must be clean at the beginning of every shift and changed each time they become stained with blood or body fluids. 

When leaving these areas, the member of staff should change into their own clothes. 

Unless attending a clinical emergency, it is not acceptable to wear scrubs outside the theatre . 

When attending a clinical emergency, scrubs should be covered with a clean white coat and theatre headgear and masks removed.

 Staff should wear well fitted dedicated operating theatre footwear. These must be decontaminated on a regular basis, particularly when visibly dirty or when contaminated with blood or body fluids.

In the operating theatre, hair must be entirely covered with a clean,disposable hat.

 Protective eyewear with visors, appropriate aprons and gloves must be readily available in every theatre . 

Theatre gowns is recommended to protect both the patient and individual staff member. 9. 

Headscarves must not be worn in the operating theatre. 

Visitors to the operating theatre complex:

Any visitor entering an operating theatre must change into scrubs and suitable footwear

 Catering:

All catering staff involved in the preparation and service of food must wear the appropriate uniform, headwear and, where required, protective shoes.

For hygiene reasons no jewellery can be worn.

Staff working in a kitchen environment must ensure that their hair is kept covered at all times, and beards must be covered with an appropriate facial mask/hood when preparing food.

Grooming Technique:

Must practice personal hygiene and be free of offensive odor. Perfume or cologne that might interfere with those who are ill or allergic to such odors or fragrances, particularly in patient care areas. 

 Hair Head 

 Must practice personal hygiene and hair must be neat and clean. If working in a clinical environment, long hair must be tied back to avoid patient contact during patient care and / or transportation. Hair colors must be of natural tones. Extreme trends such as dreadlocks, Mohawks and long spiked hair is not acceptable. Non-natural colors such as pink, blue etc. are not acceptable.

 Hair Face 

 Nose and ear hair must be trimmed and maintained. Facial hair including mustache and beard must be short and neatly trimmed and maintained. Excessive beard or mustaches styles (i.e., braided beard hair). 

Face Makeup 

Make-up must appear professional and natural and should be conservative in styles and colors. Frosted, bright colored eye shadow (i.e., bright green, purple, pink, etc.) Bright or excessively dark, thick eye liner worn under the eye or on top of the eyelid. 

Head Gear

 No hats or head coverings may be worn inside (except for approved departments and for those worn for religious and/or medical purposes). Music headphones or other distracting headgear may not be worn in public areas

 Face Glasses

 Reading glasses in conservative colors and styles that are not distracting to our professional appearance. Sunglasses worn inside the workplace

 Fingernail

Fingernails must be clean, neatly trimmed, and filed to avoid harming patients or other employees. Fingernail polish in conservative colors may be worn. Clinical staff: Short, natural (not artificial) fingernails are allowed. Extremely long nails and neon or distracting colors are not acceptable. Artificial nails may not be worn in clinical areas.

PREPARED BY-                                                                                                           Approved by-              
Ms.Shilpa Singh                                                                                                      Dr.Manjul Bahar
(Hospital Manager)                                                                                               (S.I.C)












